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B-47, PI]RBO R{JASEAN, SAVA& DE{K{, BANGI-ADtrSE

Detinition) Etrsn ffifr <e orft ffifu ql* 
'rFrrta +l?ft< r+o s:fut, +ffi,

eft'<lrn {ftjr qlxhtT <t ffiffsi{ s< <<a1}+ q,.frr]T <l 6ts1<IeM{ rq afr+crs Faq< +tzsr

'iRr<rlT {ft{f, q&r:l]'t, q$qt,I, Tq+$-< <f BF'lqE fi cst{ Tj&-{ <rr{f(1 q{€? <t frrs <-q <t
qnfu<F{ q6{ <E Et {r{F lll.{wfltd FRB qf4[-{t <f q&T{Ft ts"|q|"|{ qr{t qli EE qqF{|{ F{|, :rft\,=

41T11-{E rrEr{-{ q{I 
"ffi {'* e Hx,e 1frr<.t ret}r atr+ r qft6qg $";q6a a1frn ,r{6s vt" 6ql{

qtr'{{Rl't$$iffi{Ftqrltr

).a, Tld6l{l.aI\. Relcrencc) : &f{ {F,f <fqElrr.f qq q{4-qoo9 wqfft Erer <t q&rqt"t {(ete
r+E+t{qq ,tRDr{{l <lK cflrT. i

) e: ?'t.'=8 (Pu1xrs.l : ,{i lfriiq E1q.i, <re Tsq F ffi, s.ffi, Ufr-ortt, qtftT ftqtT <f rdrfsqT
qrl <lTclfr"s q\qrF <t fu{ qq Wr< qfi-+m+ ffil Gi s.sq{ qjr{rqr;K SC {{{.4rE
sI{fslT € iT?ff i{s {qtT qri.Fr ei- I qrffi qrrr+i (1.Y qrT q{rffi q& Elrfi <K{f{ {(r El.fiFds
FlT rFii+.s ,esB B"Es, {ffi q<\ <TY-IT$ Ttrs;r "tfr"c<"t Tql{. it$ ,{i rfrft-s B-cs.i, r ,!t 1frFi{
qtr csB ts q-ir EIR m+ {ft {f "Ifi dfr-{ <ft srfi .rr.r qfrs <I +-fi+sfq qRE {rH qlF{.I-{q cq

6s1{ q{r.ff qfuEt <1 "f$q.f T]<"tFjT qtft-sm qfum { f{FFf 1E'G? :f{r(q qFrftE 'fl:r6{ I

q&[qtrt"d 6F@ {qcs qrh !trli cn€Ttqs I

aF("t fii<rr xo-di rffi, offi, qfi-+rqT, efiT {"r1T <t c{l{qn (<i
' <rrqlf,is qsilq]< <f d<'rqf€r{ cE Ercq-{ {i$.q<'{..{T It € {ffi Ti flfrm{ Mr onri ql "ifrfi.{

4sr-

l.c, qflor< (CommitmenLl. &.n eF"r rom c'-fi a.fo6f, Tlffii, qfu+ e< ?fik itqtr <t (Ert+q:r
qqr rr<qtft-r qrqnf{ <l fuT {q T$ffi{ q&.{'t, q{cql't q< {6 q+rym <a lfrq+ r

5-5: S!61 (

).8: eft, (Tarcet): &fi

&"tn oi."l
"53.F r-l
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vlsloN GRoUP
8.47, PURBO R{JASflAN, SAVAR, DIfdKA! BAXGLADISE

t. T('ltdr (Organization )

s-,e"tT (Authorily)
. <]G<qtfry<fdt{{f (9fr'srimFr6{rs:r{Eifi.s, nK{FFi, qF-f$Cfifii,,alEq1<, {{6ffi{

{H{ ?sjlih {lfryrs W,(<q(stfrEq{(oqr{ D

e, 4:i1F, e-l (Competence )
q{]ti, FjrvTftq{ {rcf rsf{ FB-${ rnQ

8. Ffr4 .{<( m (Routine & Procedure)

8.) i4rrt: -aic Cricrarrec proccrlurc

. <ft{Fis {qhqr qfilT.l/q{ne (qeii,rfiff{l, E|aT qtireI}rFrfial, 4{$tr, rqtfis
wi i:r< fiqr, ?Fl{h) |

. qf.{r.{ ffiG

. liiBx qezqn"rq urre (r"fl-B, ,rfl{.f n-q, li "ilt{, t-zlEq, eqqqcq, qTI&T :rFB{, ft{
rr{{|'lqK$Gr?flEr r<qf ftG, r<ffi, ffi) r

. 'r+qTffi{qdr,.{.itft-fi? (efus1.$, qffi<q{Et"Fft<,r'f M) I. .8, r$Frqlrr, lfiqPrcsFiT r

r aqqfi{ flEGFifuETfi I

. q'$@aa+ e<101a; r

. r'.ff"f+{st I

r qT6rsfii<] {il r<trcdI q&rsfi Bp,'l"iT +1T.I Elot{ q{r {sFf (qfu[sPTglim 4.ffd,?fr
rotr+ tqfu<lEr 1fr{b r{t) r

"iEeff q{l]tE-ds crl q1}'{ eGfrR-{ qqG ?l1-+r{ |

r ql]r <Ei q{Ffn 
I

' rlGr+zIii i'S.x{BfiFi< qket fl-rff €fl" r{R*of{ flT(s r

' nft.F EqP|{ €dlr qir q{R q..Elei41ftcE{ qfum{etfu}rf{ q{] r<sffi{ {{'{ rr€rl E{ l. wmf+ "m& (oil - f"n<stlerr, ftFir+ fim< - qlEqr{iffir sfiodr/drirGfifr- ye{
"fts'{ {qtrEl)

Etdsft<I6{s{ r Im lenrentation of Routine)q-\ n

* qfi {ffi-ffi sq{ ft+ qfrrqt't frcts.t ffi{ r

.i. TrT &fi-{EFr yE <s rtg q<\ {t{ rr'fllqB GRs et</ q{{tc.rd qtstfi-+ ffifr'ofr +lq FiIp
4lsfGfrs+T{l

n fr&nt <t vR{ argtrot rq&-<tr+str< eqlr.lr dfr 6frs e*r r

* <R<fis Es{ Gtfts 'nXffi, <r1s, q{e,e, frs t$fiT{, Uq qftq, m-{k, ?pjfi) r.rr{ qlqt
EfuTtrt-ddft6frs€{ r

.! &rqlrm {d{ frcm m+ @r*, Bv, <xw, frsl"tlTl\,lT, frqm{ qft'+t(, iYt asjfrr, ffi) r

EG qtzq q{r1{ ecrEr.r'fi{ qfoclT e efi+ EftiliFiT qqrr&< ,lrlT(T er.(s
c{f"f,fu-{ lFrJI:| \Tfu"fi'f <lg {rE cficfi Tr{p1 ad1s}I1 EiI | :lG{{
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s?rr cgTR{ Grcs'Fr 1i-{ qfurn'r rrfq (!r'iEr {{ rqfu.ufisrgqTg*fiqfu{ ,*S\i $!T.{ (<!
e*9 qT{tft Erc *FiE Eris <'.{ {i..{ q( EqB{ 1?.c"niil< E"m fisfu om-#i*.r* Ri-'r{ r 'q<i {IBl n6l{11-i j{ +Rrrs qfftT l-gqt{ + cel$-6{ €<( TrT{lfiiT qsi}fiT + drrEfs]< ,rcstzr{ efrsffi{ sn] !EFr(E{ erT qE {<-,l.tdl{ itft[r qfmef + ,mm,+ <tg. 1r* * *o* , t*qBc.nt <frq* qrrzl cq roB grcrE qfu:1 r + ,mrr,;i wq ak-irah *fa*. #t- oru** ,

qfq{Z,* e..Tqir E=rqr ftu 
"n ", **Hm ffiHffi* *

:rre[srlu st'orir fh* .fr<', q<r rr?-{ irfu,uE I< r<qlu qffiT T6 aor** * *=4lITr{ 4lzE Qsl6{ su{ ?rIc<'{ I lT{frzo q"z6{ frrtrtd< B"fs fufu +m efcfiq+$ <I{ql a{e{r {irezveGF{lT Fiq'sftqT ffin ffi ste T<'a qfutqsr ,ez_rre.:rT1< s6r.6 *t*f.u Afa* "*elTrF l

VISION GROUP
B-42 PI'RBO RAJASEAN, SAVA& DEAKA, BANGL{DESE

qtqPt qf.6ltE{l T[;r T{ql.fd rFn{{ a{t qT I slqtVt s "f<<€fus Ufi-+ c{BtT{ slT{ rrEt
frfis{ it<{Frdt sFsrr Er<fu m fl@q{Kfrfi<r+t€r?$ r

.:r :1.- , . p.C. fiq(rsqlffi{ mc$bqGr.ri,tqtT{q{cs ,fl.r{{ I p c. qF'irit {r+q .{&Tt+ e[.rEr+rt{ qftq<r'+ qtftrr 
"ll.q{, urE-qz+rm qftq]u qfu;,iu e+gwffiq&ftnuq,l$nftii qrL.{q?,S.si-E,ftE{.,.u.o* ** olft* 

"ftr+, r "rc< nrrfrf*
B"r< frft +t4 qrflqilT ir{q.l c{srt<tr I p.C. qr-$rqr srE cf{ eits{T q-ra qfuBm scrft$irtT

"{6-6t 
c{ffit< frP1uh'u'.u {f."{ i

i,..I ;',,,,r jri, _ 
'r{f{ft cr r+B frFm-T| cfiRaqz< +itq_"r < qiD qiT lqEk r q&Tpt

PT 1,=- Yfu 
.,.r, e.qY wXffi ,-rvF+ es +{fficrq TqtTJTqt+rs/ <r+{n-{ qfBzd.r,k

rrFrFr mcr etirs{ qetrl Eqs Fffi{ sks Eq(c< s"tr {ffffi {t(s.i r Eq-cs{ fr"r,fid" Bffi 18fu FClffis <,ot c"refi Er r 
"r'<rqfii dmqy r+e qfu:ilr,,u .rflt "**.rii ir-O _As.*fril"h <r6n a11m.r I

- C{ CslJI AFrs elfu<rd qqA.c+r+ <iG <rrOc rinmreiqnrt ffiq q{
atwq ,,-ttqT lrfuFla <r "rflq-f +r+r,fqm cr+qt"rdI Fj,o.,l-FCT qFdt(E "flrf{'a' Erg{ {trs c{ {ft TB.t1TR asr{ 6r[r qr c*,T cc-{.fi Eils, Frd qfu-E q*o]u ,ql"| ,FT 

"lE 
q

sswfr-+bsqfr+ mEm< qft.-ffi{ dc{, ftfr {Eflrq{ *r.f e<\ qeffi,t 
"RET 

+tr"I

B rflrqlrR sfrn' s mul nR

. fiFs{ !]lrdql{d-tr mr I{Ftfts1-.,n +F{ I

. <ls<T{r:I{ SqT Eti} rrE-< srqr Ili,llrstlI]F sft{ i

o ffiaTq q-dl rrrrltqft'ts +fi-+ (qgr qi\ firr:r.r Efi-d.) |. q:nF! q'-{-{ Tffi{ q4T rsl'ttrsfrk Fft-{ (<rrrql"iij., q$s{) 
|. qI"t {t? cl:flt .DtarR ft$ i{&slrJT 15fu-r qtTq rslett{Ff Ffi I

> qGIqF F<T{ {<r{ thE {ft-q6a1 prr2rlr/lo, fifil qr $rrrr q<Ro o-d. er r qqgl. Basl.c
-4rgrl fi6( qli M/d-Ieyel fi&. c< qftrq qfuila i(sls q-{E ftl:r {fii666 qpa16a1. qs ,

rir+el.fl s {fffiq]T<j qft.{ck? cq rsf{ r{{rf <i er{lfr,r*drf qfu F{l'{ ft-{lT E\:flIis
+z< ,"i-crq r EcglT crq{ qma+:n( qftft Tsq efom fi& qfu{rl.Tm ,,tcr.r 

r> lr+-e q+lr fiF( q< 1cdffir l-rz6f+.q. FE*6ra qt<6rq qfusffi{ stfrm cqs$ qjr I> qfu-{'f {q {'{${5 ({f4l s qt qFy q-rf {<r{ qfts-c6 q.{ftE d{1.?{
> .nrirft< 

"-<tc EIr{ o:ioljr. €iEfil s<" fft-6nrlr{, si ksn qffT{ T,t*tr qEJa= cct oil .{<r
Fralg t*tfr.t r<]rd ffisirt er r cn

,.t ll 
{s
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W VISION GROUP
B-.r7. PLRBO R.{JASHAl\. S,,tl'.A& D}IrtXA, TTANGLADESH

,)> cqljgf's i"i.€ Fi.Brffi qrlzrr l-c{rs qfuc{H rfir ftrr rqt6 qFtaI ET r> 
='fu 

{"efir ni F*q{ F.u"r{rr u,fu{ qfq{fi ffftr* *;-# ilro 
"< 

*uq-rtuslq+ql< + d<'r{ETdrr{(s Ee ;ifu+er< q+m +ft ({6 <r q-iFE) s}_l{ Eil{ \T$r{ qFrit er I

qtuzu,z,m qr$qar u,<q * ",k.., #ffi,m*H#H-ffi "ma-iroi f.LrT ?tft{{ q<\ rrg+ qfur{r,l{ .-m 
=ro-",rtt" # m sri _rs otiima <'rE .6t64.-n ?[r<'d ] t<ffro sq6q 6r46u grs ffic or< ffi.,SiT U* ** * ..r+errF]T]u $1i+E1rk3?qniq.r ffi etg,rce qfurqr:r,arrEr+xm o:i<r6. rr&srr* d. om ffi<.{

- 
, *' 

"< 
sfu:rriT frFl.5 ii+t; q<( 6-r,trt ) t ltr {.r <rrE11a6 3fufoq aqu u.1

ffnq r<r<* {,*",tqr{ * * JH"#E#ffiHffi#ffiH
srirqtrFar{ qft{d Fih-r6 ftrs ar* r S-cs1l crmh er+r< qfurl]lt'|T <rs+i;r "rr<rfts ffi<mqld]zdT EiI I

vfuam q,rme?err <-r Erd .u.r rq? rr e-ii-o qrt+F{ ffiffiH"#H&tre qfiadr qrr:ot. qfu,xrlr ffi ffi<z+ q.f.{rit qr -

$]T{fldtr r:fir5 l3fi t{Dt6 ft.r+ Er< ru.r rEjB ,rm *du. .rfi. - .{;m#ffiffi
ft-ro 46E , .s- ,l*r" +o< qfurqr"fs <rs<fr+ ,rr+ft= fvr$<rc .etan"f qr 

r

qqmrEqrlr sr{"rt{T a.fio rpl-r E{olci fu'<r q< ors reF rF +iir5 *. :H,ffH
sfur-Ir('r_q &ar-s ftro ft{{ I Ec{ C{6oFr q41? qorTm" <Iwr{ rk{6F ffirr+ qfnft;rr {Jr r

: sf<-ltaEr srinB Tra aftre]< q< rri\rrr $t'ir' qji_+ s offic.q{ ftffrh qal5
c?n.'iq e-s,u qfua-q1r,u 6qrq C6{E{ frh-f-s fic_rr rfl,.n. er( qfifi {.rFls qra e_slr .u16c<fuBrr< Frf"r<a r+r <ir r

- t1ffi3J c.e .!a r6fu q{Ji{n F({ fug-{n"F e rFdtq F{r lirz qPlsr cilin, ii6lt{ qi( ftEt .!n :rTrrzq SF5fufi Eirntr; .aar

z l(Iril:ri{-q-n $:i 'fEiarr{ slT{t9.rl ,!"q ort€iiffi SidT:fso a(i5 azrlz {gir<lirn zf+ii q<t <,Tt6 )a nli trF,to ac<

- q{"tqqtr<er:K qsr< r(irrs qtrs- qnft Ek{ro lclqo @<r3o qlg ,lIG;l
. :i;'..i.< r,-o 'rt r ra"

8.8 frss'r+ s $r$rq

G,( $
$
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\ffi VISION GROUP
8.47, PURBO RAJASHAN, SAVA& DTLdKA, BANGLADtrSH

frGqlEr q"ryfrfu emrqinr
qBRI't sRK ft&xffi,

qrqq< cq r+lq qfumrrt dFtT q.[T fl Fifi[o Et_(< o]?{l{m q{q{rsq$EEar{lft sfrtr{ wrmrc ffi 1r*u qts6{ r €ElvT :mrdqr{ ggj+r
l"i sq/&.l{t-'m,ffit qqFr, .sajFlrfi,K qfuafr, cqArfdr *-"-L _ csFi-rr eirs:rrr$].Grq q?rnl
o]3-riral< !]Fr'.fi Ffta q-fffi Iq rcFi qfuTFr vrXrgn rr{(g euir.{a I 6af* qft.a qs T.{i qfi tr r.{l_FsLr'i T] p E]{ qfr.IFitr fficE rfi sTrT l51{a4 BrF <;fu sf< qfffi furf ("rfrss c,fi.r{ c{Bt) EfqrTi,tlIg I:llIT{ |

(,tTftr]-ol? qFsi{ q&$'f {].g r{rar ?firc* q<\ q&ft,]T fufuE ezrTq+{ rrraT (;r€$ qr I :it(>H
STlq ftlrCr crcslT ft-'r qGrrllrr rlq ($fi er I qfuTfi {aq $g {<r-a qfurql-cut{ 6<F\i <Fff €$ q<s
e*Y qCslil81-s sfrE E!.s FCT ?fim{ q<( Eh-6t li.c"ndd< B"m lBti or< er.Ilqft" <r;|;;;e< {ffi +tr*]I{" <lRc-fi qIAT T.gA{ A r"l.q.r q<r <'.{fur q.,.?ql{ + d,]'.<l*|{ Tq qlru
qf+gmr q'4]':rET{lEf .6ar q-s fi{1n"rfr <lftrtr qfuTrI n]. **.*n 

=t* * ec]lp tBG qfu,l
<tg{ {Ffrt{ C{ mE \r-ftB qfurfi{ 

<,1. "Rtfi qE +t{qm< !.lfr-rr{ tsifftE "fi<c{,i r

). stii€iEiriiii: .:i;rDa c+fE qfi-+ <t +il+ c:trf{ qkffi i,f.1i Tfrf{ qooT <I rrr{lft ."fl_{f{ "Rsq+ito o? r+r++ q-wi-{ wK|{ fi\3i].{ wr, fi ryarytft e+q< qt q$ rq,RTftq1ffi e+Esq* sl{.q qffi 
's ft.fr sfrtr{ q*r ffi er:,orrFirlu qf+ft.{ ffi ,fic q&zillTri} qfrF

i-rfu{ frsm AR,s q]'ffi{ vftffi{} qI{Ir{ 
I

r. eraqr:F<rm Erl,Tnlir r cor+ qfuo { F',itf crs|{ q&csFf r.fr{d "tT srlIEr+TtT qft-41q5alE 65}1
o'+rfi sfur:rt'tfi-< c,]..l{ muq q-ii, 1ft qqqiffi q6\r. Tl es r qK {ft q1G.ul{B e<5\o{ {ir \5fqrq
ezrrm$* sftqf* qffii qffi fr1ie qt$tm r<&!n-+ frfuqq au*,
e. :l-lI.rST{ ,6i;.e:r 1u.r--Fr+ qrt\s -;j:fiFq). ;rrF,T s Cf|{ qfi-f nt ir$:{ ermt-{ q.&-{,,t nlr;rq|{
7&.w (,rvfin eilv +qlzwr;. ll,G-s r]I{tf 'f{ E$F; E (5A.nr<lT{ q-rqn-n q{l,{|{ fi.s{f{ qiT, {ti
wqrtB e+\ri.1.€ iqt<<ftq&Isl'IB es.e= E* sr+-q qfu$u1*lftcf e..qer.rrlT qk$r.{ ffi
'n5tm qffi c<eac< ftFr<n efl< sar r

s. qts:n',t .i+i : qfh c+t{ qGz{ut q&rqf't <rg< $$r{ "fl..rl.stTr Et<- €r-.*+-a'iT qf}q.fs <r.q
'n:r sffi c<flz.r< inp-<h q<rr{ 

r

o qqlg c{ aslT ql$I(:r q&rH Tfrtr <f qlfu{ 
"X;61 661-a pffis a.6q qfur{l'r {enr. c,1rq,e El.

r$-svlc{ q-{t{i. r<i ETr I

lT {t"ts
Te's rqr qfuz:rt 'k csfti-s {rft{d.-r {,.qt of<fE ffi.ss
). fiFf. it cfrFlo qfua{(,r{ oqts{ ffi.(o qIT{ qyq Ii.wr :nr fusra q.fur:in {<i <anq qm

BFr'gstLT ak"r q{fiT c{rfr.f erl{ ffir{{ ?<f< qffi cF€rif{ ql] qsss rTE]h{ ,i.,tar 6?€{,.
Lr)

DAIE EFFEOTW: IULY 2t 2022
POLTCY NO: 70 (AlJ€t Sa 2e, fi74)

l{r



w VISION GROUP
B-17, PURBO RAJASE{N, SAVA& DSAKA, BANGI2{DISE

tr. 
^{th 

66 E4s ,1*1, 1s dfiT qT+ efi,{ s._.F{, q{ qtrq rl{t-{ 1i.fi6 qt {sT Shj4 nr<r. a?(<fu6 ryft. ffi-{r rfuE "fift1;qq r

b. fi EF6s c{FT Etfr$rf 6Fr& nl€if str qli qq|rf $ . {o()),4" q+{ -ltfu qqr{ s,$ {rr, EIqfRtrq &R EtEln {Ffr..+. <{rr+tfi-{ tfiim q{T c+r q+ ffi a .*t*"r.***"*crf+& vlei $aT q]ft-6{ 
,

)o qfr Eq-6s arr{ rifrm{ qtm qa6s.n qir, El-Et Rt4 Gfr.qTtm {r{ffi{ mI{ cftEftq.{<E$ 'riTRftT.r q<l Q rr.Rtr qlr slat{, cffil slq qmnt, qgA ert.{ R!r{ r)). rflfu fircr{ es.ca. -nfua rlrrqr-< ss8 ott xfo? {+ ft_ oia.',-"',. E:l1s1rft.r' syr .:frs-r+r{ r+rft, 66, r#hF,I, .#, <rqll 6+i-{Ft rq,rqq?6r
FErcE- lTtlsEr Far{, Efct {tq Rqr EE| eFilq frl clTlTc <furt ffrrrs qq_ .,6 * aTft clt&{ c<ld qrFb qs !{3\ qrm+F +Ft qrFrcq* ;Fil 

"t* il"*fr,* l}.+r_dtrr 6eEsl+rrilrrt cqfi T-{l aT I

)e. (F1{ "[& qfic.rn rfrl'cr qiG-r {cA? Efq.F{ I,iE{. ia"iq, q"Rftll{ I eF.y, EE+s6i{ TGp €q-<Eql -!<r f<ErEI{ qr. r;4F fura ,-cq fo-<uoT* ,.,fa..{

q uftq6 <ifu r4fr.t "it.s.i. 116 fhrdn rr({, rr.lfi a_ikil{ q{f{fkti-{ | qfs{-6 <]fu{ q-{I<{€-{6.-{s q(E qt]rie tse q&$a? ryflfu^elTra T(T * a"* * *" rti q_{|{ T€-{qrs;lt{s Et-{rur qlft-r <r eft,rfr iq qR"lls sfrfi& q{t({ ,S;; H ;*, "R \et_{.rs nl8f{irlv r-fi cr: srqFio ,v qq qniTf q,r*r E ::" _m _0. a:,i, *-, .t A er .Ae ,:,+t<ro tfri-E r s,ie +frtrro qrfr,o-ir+-s efuryqtft. "1;.y. elsreru cr+_e l"6o t-wst-<lr-dr <r-efi&Fr Et6o qrqrfts Rt(Td r "*.frB- $- #';#; qfs{"6 rlirs< ftFroergr{sIa }s <q<'{Ft <t $firhzn <r:i<- afn45rh_T :r!.1 5_c= nrdri e 
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